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2023 CONFERENCE AND AGM EXPENSE CLAIM FORM
Each Society which attends the Conference and AGM is entitled to claim an amount of
up to £150 either as reimbursement of their travel and accommodation costs, or 

towards the total amount of their costs. If more than one claim form is submitted, the total 
reimbursement will not exceed £150.

    Date of submission: _________________________________________________
    Society name: _________________________________________________
    Name of payee (if different to above): ________________________________________________________________

    Email Address: _________________________________________________________
BANK DETAILS
Please provide bank details if this is the first time you are claiming or if your details have recently changed.
	Bank Name:
	
	
	Account Number:
	
	
	
	
	
	
	
	

	
	
	
	
	

	Branch:
	
	
	
	
	Sort Code:
	
	
	
	
	
	

	
	
	
	
	

	Account Name:
	
	
	
	


EXPENSES (please attach receipts)

	DATE
	EXPENDITURE ITEM
	DESCRIPTION 
	AMOUNT
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	TOTAL
	Signature of claimant
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